DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL

WASHI NGTQN, D. C. 20370-5000
IN REPLY REFER TO

BUPERSI NST 1301. 40
Pers-10
10 APR 1995

BUPERS | NSTRUCTI ON 1301. 40

From Chi ef of Naval Personnel
To: Al'l Ships and Stations (less Marine Corps field addressees not
havi ng Navy personnel attached)

Subj : FORMAT AND PROCEDURES FOR VALI DATI NG THE OFFI CER
DI STRI BUTI ON CONTROL REPORT ( ODCR)

Ref : (a) Source Data System Procedures Mnual

( SDSPROVAN) , NAVSO P- 3069 (Volunes | and 11)

(b) DFAS Pay/ Personnel Procedures Manual (Navy) (DFASPPM
NAVSO P- 3050-2 (Volumes | and I1)

(c) OPNAV Instruction 1000. 16H

(d) Manual of Navy O ficer Manpower and Personnel
C assifications, NAVPERS 15839H (Volunmes | and 1)

(e) Dary Message Reporting System Users' Manual
(DMRSVAN) EPVAC Docurnent Nunmber 1080 #1 UM 01

(f) SECNAVI NST 1421. 3G

Encl : (1) Data Elenents on the ODCR
(2) MAPTIS Decision Logic Table - Oficer

1. Purpose. To provide procedures for interpreting and validating
the Oficer Distribution Control Report (ODCR) per references (a)
t hrough (f).

2. Cancellation. NAVM LPERSCOM NST 1301. 2A.

3. Di scussi on

a. The Bureau of Naval Personnel (BUPERS) prepares the ODCR for
each naval activity with officer billets authorized or officers
onboard in a tenporary duty status. Oficer billet and assi gnnent
information on the ODCR represents the conputer data bank input by the
Chi ef of Naval Operations

(CNO), BUPERS, Enlisted Personnel Mnagenent Center (EPMAC), SDS,
and various ot her sources.

b. BUPERS prepares the ODCR nonthly as a statenment of account
for pertinent Navy activities. It provides each activity with a
routine systemfor verifying informati on contained in the MAPTI S
of fi cer personnel data bank, and BUPERS with information needed to
determ ne and eval uate of ficer personnel requirenents.
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c. The validity of ODCR i nformation depends upon the tinely
subm ssion of accurate data to BUPERS through the D ary Message
Reporting System (DVRS), SDS, and other pertinent reporting systens.
Each activity should review its ODCR thoroughly upon receipt and
report all discrepancies per instructions provided in|enclosure (2).

d. |Enclosure (1) |defines the data el ements and report headi ngs
t hat appear on the ODCR  Four specific types of information are
di spl ayed on the ODCR activity, adm nistrative, personnel, and
fitness reports.

e. Enclosure (2) is an al phabetic listing of events that nust be
reported to the Manpower, Personnel, and Training Information Systens
(MAPTIS). It is provided to assist adm nistrative officers in
determ ni ng proper actions to take regardi ng personnel accounting
events that occur in the normal course of business at nava
activities. For activities supported by Source Data Systens (SDS),
table 9-1-1 in Volune Il of reference|(a) will be referred to in lieu
of enclosure (2) in this instruction.

f. Two copies of the ODCR are distributed to activities nonthly.
Commands requiring ODCRs of other activities should request them
directly fromthe activity concerned. BUPERS distributes mcrofiche
copi es of appropriate ODCRs to the unit level via the type commanders.
To ensure tinmely receipt of the ODCR the current activity mailing

address must be on file. |If the mailing address changes or needs
correction, notify EPMAC, Code 31, stating all particulars. |Include
the unit identification code (UC) in the text. |If an activity fails

to receive an ODCR after verification of the current address with
EPMAC, notify the Personnel Systens Branch, Corporate Systens Division
(Pers-1023) stating all particulars; include command U C, personnel
and pay services unit identification code (PPSUC) if appropriate, and
the nanme and social security nunmber of at |east one attached officer.
If an officer detaches froman activity |eaving no officers assigned,
the activity will not receive an ODCR until an officer is assigned to
the activity.

4. Action. Wuen a Pay/Personnel Adm nistrative Support System (PASS)
Det achnent supports an activity, verification procedures in this
instruction are the responsibility of the PASS Detachnment. This does
not relieve the unit conmandi ng officer of the responsibility for
ensuring that information on the ODCR is correct. The supporting
Personnel Support Activity Detachment will provide a copy of the CDCR
to the command. Commandi ng officers will validate the ODCR upon
receipt. |If data concerning an officer is incorrect on the ODCR the
officer's individual record at BUPERS is also incorrect. To avoid any
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personnel action being taken on the basis of erroneous information,
all activities should conplete verification of the ODCR and submt
corrections as soon as possible after recei pt of the ODCR

a. ODCR Verification and Correction Guidelines:

(1) Verify billet data and every itemof officer data to
ensure that they are conplete and current. Note discrepancies and
correct them per instructions provided in |enclosure (2)] SDS
activities will refer to table 9-1-1 of Volunme Il in reference (a)l in
lieu of enclosure (2) of this instruction.

(2) Error codes will be printed on the ODCR as an aid in
spotting incorrect information. They do not cover all possible errors
on the ODCR  Conplete verification is still required.

THIS BSC IS I NVALI D may appear in the billet title space. This can be
corrected (if order status is blank) by reporting the officer's
correct billet assignnment via a DVRS m scel | aneous transaction or an
SDS MB event. |If an officer's order status is Gor R wait until the
of ficer reports aboard and then submt the DVRS gain transaction or
SDS gai n event.

(3) For SDS and DVRS transactions, pay close attention to
the ODCR date; transactions applied after that date will be on the
next ODCR. If an SDS or DMRS transaction should have applied prior to
the ODCR date, verify the entry for accuracy. Ensure proper nethod of
subm ssion and content per part nine, chapter 6 of reference |(b)|and
Volurme |11, part nine of reference (a).

(a) If the DVRS or SDS transaction that was not
applied was correct in content and format, resubmt the change with an
as-of -date the sanme as originally reported.

(b) If the DVRS or SDS transaction was in error,
resubmt the transaction using correct data with an as-of-date the
same as originally reported.

(4) For Fitness Report error correction, send BUPERS
(Pers-323) a copy of the ODCR with the error circled in red, and a

certified copy of the Fitness Report and rel ated docunents. |If
expl anation is required, acconpany with a letter.

(5) Corrective actions using DVRS and OCR font subm ssions
have been replaced at SDS supported activities by SDS event entry
capability. The ODCR is the neans whereby the field is notified that
the DVRS and OCR font transactions they submtted have correctly
updat ed the BUPERS officer master personnel files. SDS is an
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aut omat ed, cl osed-1oop reporting system SDS updates are
automatically reflected in the SDS m ni-master record. Al though SDS
updates are electronically transmtted to update the BUPERS of ficer
master personnel file, the ODCR nailed to a site may differ fromthe
SDS and BUPERS files because of the tinme required to prepare and
distribute the ODCR

Careful attention nust be paid to the date of the ODCR because SDS
transactions applied after that date will not be reflected until the
next ODCR. If both the SDS mini-nmaster record and the ODCR are
incorrect, SDS activities should refer to the "MAPTI S Deci sion Logic
Table - Oficer" (table 9-1-1) in Volunme Il of reference (@) to
determ ne the appropriate event or action to be taken. A situation
may occur where data contained in the mni-master and ODCR are in
conflict, and the date of the ODCR indicates that a submtted
transacti on shoul d have applied. Such a problem should be discussed
with the SDS site manager to deternine appropriate actions.

(6) When verification of the ODCR is conplete, submt the
statenent certifying receipt and verification of the report as
requi red by paragraph 90604 of reference (b)|; DO NOT RETURN t he CDCR
t o BUPERS or EPMAC.

(7) Address comments or questions concerning ODCR
information to BUPERS, Personnel Systens Branch, Corporate Systens
Di vi sion (Pers-1023).

(8) Corrective action in accordance w th [enclosure (2)] of
this instruction or table 9-1-1 in Volune Il of reference (a) nust be
t aken.

b. ODCR Mai ntenance Procedures: Keep the ODCR current by
posting changes as they occur. Maintaining an up-to-date CDCRis a
val uabl e asset to personnel managenent and will substantially reduce
the anount of time required for the nonthly verification. The up-to-
date ODCR provides a single docunment with which activity personnel
manager s can di scuss manpower posture with detailing and pl acenent
authorities.

c. The follow ng procedures, devel oped by the Personnel and
Adm ni stration Assistance Teans (PAAT), have proven to be valuable in
day-to-day personnel administration and have resulted in a substanti al
decrease in the nunber of discrepancies noted in an activity's
accounts. Personnel officers should review the foll ow ng procedures
for adaptation within their activity:
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(1) Make pen changes to the ODCR for each item pertaining
to an individual that is changed as a result of the subm ssion of a
DMRS transaction, COCR docunent, or SDS event. Line through the
obsolete data and wite the new data in the sanme colum(s). 1In the
right margin of the report, wite the date-tinme-group (DTG of the
DVRS transaction or the SDS event control nunber (ECN).

(2) Upon receipt of a new ODCR, transcribe pen changes
fromthe old ODCR that have not yet applied to the new ODCR

(3) |If changes submtted prior to the run date of the ODCR
do not appear on the new ODCR, conply with the adm nistrative and
foll ow up procedures specified in subparagraph 4a of this instruction
and Part Nine, Chapter Six of reference |(b)!

5. For ns

a. The followi ng forms may be obtai ned through normal supply
channel s per NAVSUP P-2002, Navy Stock List of Publications and Forns:

DD 2366 (Sep 93), Montgonmery G Bill Action 1984, S/ N 0102-LF-
017- 0400

NAVCOWPT 3051 (Rev. 2-70), Transmttal Letter, S/N 0104-LF-710-
5101

NAVCOMPT 3060 (Rev. 5-72), Mlitary Pay Order (SINGLE), S/N 0104-
LF- 710- 6101

NAVCOWPT 3067 (Rev. 9-76), Detaching (Departing) Endorsenent to
Orders - (OFFICER - ENLISTED), S/ N 0104-LF-703-0671

NAVCOWPT 3068 (Rev. 9-76), Reporting (Arrival) Endorsenent to
Orders - (OFFICER - ENLI STED), S/ N 0104-LF-703-0680

NAVPERS 1070/ 602 (Rev. 7-72), Dependency Application/ Record of
Emergency Data, S/ N 0106-LF-018-6022

NAVPERS 1070/ 613 (Rev. 10-81), Adm nistrative Remarks, S/ N 0106-
LF-010- 6991

NAVPERS 1611/1 (Rev. 7-84), Report on the Fitness of Oficers,
S/' N 0106- LF-016-1102

OPNAV 5520/ 20 (Rev. 10-79), Certificate of Personal Security
I nvestigation, C earance and Access, S/ N 0107-LF-055-2101



BUPERSI NST 1301. 40
10 APR 1995

b. The Activity Manpower Docunent, a conputer-generated report,
reflects all manpower authorizations. Request updates fromthe
Mlitary Manpower d ai mant.

6. Summary of Changes. Only m nor changes were included in this
instruction revision. The nore significant changes are sumarized as
foll ows:

a. Al references to NMPC were changed to BUPERS.

b. Exceptional famly nenber codes were added to enclosure|(1)|

c. Mnor revisions were made to the primary and secondary
dependent code definitions in enclosure (1).

d. Famly co-location codes were added to enclosure (1).

/1
| I| =

f

H. C. r.e::mnuﬁ/
Rear Admirel, Navy
L Deputy Chief of Maval Personnel
Di stri bution:
SNDL Parts 1 and 2

BUPERS (Pers-10) (25 copies)

St ocked:

Naval Aviation Supply Ofice

ASO Code 103

5801 Tabor Avenue

Phi | adel phi a, PA 19120-5099 (500 copies)
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DATA ELEMENTS ON THE ODCR

NOTE: Data elenents are listed in the order they appear on the ODCR
reading fromleft to right starting with "Activity Name", in the upper
| eft corner of the heading, and ending with "NSCD' in the | ower right
corner of the heading.

MANNI NG PHONE NUMBER.  The phone nunber for the activity is |located on
t he header page of the ODCR If the nunber has an area code, it is a
commercial nunber. |If the nunber has DSN, it is a DSN nunber. |[|f the
nunmber is not included, it was not found on EPMAC s address file.

ACTIVITY NAME. The long activity title (26 positions maxi mum

i ncludi ng spaces). Differences between the activity nane on the ODCR
and the activity's officer diary heading should be reported
imediately by letter to the Enlisted Personnel Mnagenent Center

( EPMAC) .

ACTIVITY CODE. A ten-digit identification code assigned by the Bureau
of Naval Personnel (BUPERS). See reference (c), enclosure (1),
appendi x O.

MANPOAER REQUI REMENTS PLAN (MARP). The OPNAV four-digit code by which
Navy activities are classified functionally. Refer to reference (c).

ACTIVITY SPONSOR.  The resource sponsor controlling billets authorized
and organi zati onal manning for the activity. See reference (c),
Encl osure (1), Appendix I.

TRANSACTI ON NUMBER and DATE. The current revision to the Activity
Manpower Docunent (AMD) used to record authorized billets on the ODCR
A revised AMD is not published each tine a change is nade.

Signi ficant changes usually result in a conplete reprint; mnor
changes do not. Billets authorized data can be determ ned by checking
the | atest ODCR

Transaction Nunber: Six-digit code.

Transaction Date: Six-digit (YYMVDD) code.

DATE OF REPORT. A six-digit (YYMVDD) date representing the day of the
mont h that the ODCR was prepar ed.

Encl osure (1)
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RUN DATE. A six-digit (MvVDDYY) entry representing the date the ODCR
was created. This date provides a basis for determ ning whether diary
entries should have been received in BUPERS prior to the printing of

t he ODCR.

PAGE. Sequential page nunber of the ODCR

DESK CODE. A four-position al phanuneric code that identifies the
BUPERS or gani zational unit responsible for the activity reported on
t he ODCR

ACTIMITY M SSION CODE (AMCO). A two-position al phanuneric functiona
activity grouping code assigned and used by Pers-4 for distribution
pur poses.

UNI T | DENTI FI CATION CODE (U C). A five-character code assigned to the
activity by the Conptroller of the Navy. A discrepancy in the U C on
the ODCR shoul d be reported to EPMAC.

ALLOMNCE OFFI CER DESK CODE (ACDC). A two-position al phanuneric code
that identifies the allowance officer responsible for data witten for
the activity in the qualitative naster data sets.

Bl LLET SEQUENCE CODE (BSC). A five-digit code assigned to each
activity billet. During peacetinme, the CDCRwi |l not list the billets
contained in the organi zati onal manning portion of the Activity
Manpower Docunment (AMD). O ficers nust not be assigned to those
billets in peacetinme; in the event of nobilization, these billets are
activated and appear on the ODCR

BILLET TITLE. A description of the officer's primary duties. Except
for the general purpose 99990 billets, if the billet title is shown,

it will be the one that appears on the Activity Manpower Docunent
(AMD). If the officer is ordered into the general purpose Billet
Sequence Code (BSC) 99990, a pseudo billet title wll appear, e.g., IN
EXCESS or STUD EXCESS. |If two or nore officers are filling the sane
billet, the BSC and title will be above the first officer's data |ine.
If the officer has been gained to a billet not authorized by the AWD,
the billet title wll read TH'S BSC | S | NVALI D.

BI LLET PHASE | NDI CATOR (BP). An asterisk in this position indicates
that the officer's orders were witten using the activity's new, but
not yet effective, ten-digit code.

AUGVENT | NDI CATOR (AUG). A one-position code specifying the type of
authorized billet: R-reinbursable; B-base billets.

Encl osure (1)
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BI LLET DESI GNATOR (BILLET DESIG. A four-digit designator code of the
aut horized billet. See reference|(d)| Volune |, part A

BI LLET GRADE (BILL GR). A one-position al phabetic code indicating the
grade authorized for each billet. See reference (d), Volune |, part
A

NAVY CFFI CER BI LLET CLASSI FI CATION (NOBC). A four-digit code that
identifies the occupational classification assigned to the billet.
The assigned NOBC is a general statenent of the duties to be
performed. See reference (d), Volume 1, part C

BI LLET SUBSPECI ALTY. A subspecialty code will be shown when a billet
requires an officer with advanced education, functional training, or
significant experience. See reference (d), Volune |, part B

FUNCTI ONAL AREA CODE (FAC). A one- or two-character code that
identifies billets requiring special consideration in personnel
assignment. See reference|(c), Enclosure (1), Appendix C

CURRENT ALLOMNCE (CURR ALLOWN. A three-digit code indicating current
aut hori zation for the billet.

M+1l. Indicates the manpower requirenments 1 nonth after nobilization

LAST FI TREP RECEI VED. Identifies the Fitness Report (FITREP), regular
or regul ar/concurrent, 0-6 and bel ow, nost recently received and
accepted. The report nmay be fromthe present duty station or froma
previous duty station. LAST FI TREP RECEI VED data consists of three

el ements:

FROM DATE Four-digit (YYMM fitness report start date
fromblock 12 of the FI TREP (NAVPERS 1611/1).

TYPE OF REPORT Two-character code that identifies the type of

report:
RG = Regul ar Report (X in block 14 of
FI TREP)
RF = Concurrent/Regul ar Report (X in
bl ock 14 and X in bl ock 15 of
FI TREP)
TO DATE Four-digit (YYMM date from bl ock 13 of

the FI TREP report.

Encl osure (1)
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NOTE: |If the Run Date (shown in the upper center of the ODCR) is |ess
than 90 days after the TO DATE of the nobst current FITREP, an earlier
report may be shown. The later report should appear on the next ODCR
If a report other than what you believe to be the | atest Regul ar or
Concurrent/Regul ar FITREP is shown, verify at the command | evel that a
| ater report was submitted before requesting assistance from BUPERS

U C TRANSFER (U C TRF). Indicates the U C that an officer is being
transferred fromor assigned to, if under orders.

From Applicable U C
To: Applicable U C

ACTIVITY WHERE ASSI GNED. A maxi num of 13 positions that can be used
to display data about the status of the officer involved.

If the name of an activity appears and the officer is in an "R
order status (pending to report), the activity shown is the
officer's present duty station.

If the name of an activity appears and the officer is in a "D
order status, the activity shown is the officer's next duty
station.

SECURI TY CODE (SEC CODE). Contains nenber's security clearance
eligibility, nmenber's current security clearance authority, and date
menber's investigation conpleted (YYMM. Further personnel security
informati on may be obtained fromthe Departnment of the Navy Centra
Adj udi cation Facility (DONCAF), Washington, D.C

OFFI CER SUBSPECI ALTY (SUBSPECI ALTY) 1. A five-digit, primary
subspecialty code assigned to an officer to identify advanced
education, functional training, and significant experience in various
fields and disciplines, if applicable. See reference (d)| Volune |
part B.

AVI ATI ON COVM SSI ON DATE (ACD). A six-position date (YYMVDD) t hat
identifies a constructive date to indicate total conm ssi oned service,
active or reserve, for all aviation comm ssioned officers. See
reference (d), Volume II.

SUBMARI NE SERVI CE CONTROL DATE (SSCD). A six-position date (YYMVDD)
specifying the last tinme the submarine service indicator was changed.

Encl osure (1)
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AVI ATI ON STATUS | NDI CATOR (ASI). A one-position al phabetic code that
shows the current status of an Aviation Oficer's Career Incentive Pay
(ACIP) entitlenent status. See reference (d), Volune I1.

SUBMARI NE STATUS | NDI CATOR (SSI). A one-position al phabetic code that
identifies categories of entitlenment to submarine duty incentive pay.

CODE DEFI NI TI ON
A SUBMARI NE OFFI CER W TH LESS THAN 12 YEARS OF
SUBMARI NE SERVI CE ENTI TLED TO CONTI NUOUS SUB PAY
B SUBMARI NE OFFI CER W TH LESS THAN 18 YEARS BUT
TO CONTI NUOUS SUB PAY
C SUBMARI NE OFFI CER W TH MORE THAN 18 YEARS OF

SUBMARI NE SERVI CE ENTI TLED TO CONTI NUQUS SUB PAY TO
26 YEARS OF SERVI CE

D SUBMARI NE OFFI CER W TH GREATER THAN 18 YEARS OF
SUBMARI NE SERVI CE ENTI TLED TO CONTI NUQUS SUB PAY TO
22 YEARS OF SERVI CE

R SUBMARI NE OFFI CER NOT ENTI TLED TO CONTI NUOUS SUB
PAY, BUT ENTI TLED TO SUB PAY PROVI DED THE OPERATI ONAL
REQUI REMENTS OF DODPM PART 2, CHAPTER 2, PARAGRAPH
20201 TO 20208 ARE MET
SUBMARI NE OFFI CER NOT ENTI TLED TO SUB PAY REGARDLESS

\Y, OF SI TUATI ON.

AVI ATI ON SERVI CE ENTRY DATE (ASED). The six-position date (YYMVDD) on
whi ch an aviation officer first reported to an activity having
aircraft in which basic flight training was received. See reference
(d), Volune I1.

SUBMARI NE SERVI CE ENTRY DATE (SSED). The six-position date (YYMVDD)
on which a submarine officer graduates from sub school. See reference
(d), Volune I1.

ORDER STATUS (ORD). A one-position al phabetic code representing
present order status:

CODE DEFI NI TI ON
BLANK NO ORDERS PENDI NG

D ORDERED DETACHED
R ORDERED TO REPCRT
G ORDERED TO REPORT FOR ACTI VE DUTY

Encl osure (1)
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OFFICER S NAME. The officer's nane will not exceed 21 characters on
the ODCR (27 positions are on the BUPERS file) including spaces; the

| ast name will always appear and as much of the rest of the nane that
will fit in the avail able space. Any suffix will be printed after the
first and mddle nanes if space all ows.

OFFI CER SEA AIR MARINER (CSAM. This will be indicated by an asterisk
(*) followi ng the officer's nane.

SOCI AL SECURI TY NUMBER. A nine-position, unique identification code
of the nenber and his/her social security account.

EXCEPTI ONAL FAM LY MEMBER. A one-position code identifying the
category assigned to each enrolling service nmenber. Detailers use
this informati on when negotiating future assignnents; THERE ARE NO
OTHER CAREER | MPACTS. Enrolling sponsors nmust ensure nedical and
educational information is accurate and current. Updates are required
whenever needs change significantly, but at |east every 3 years.
Information on fornms translates to the category that nost closely
relates to the availability of services at renpte overseas areas.

CODE DEFI NI TI ON
1 NO ASSI GNMENT LI M TATI ONS
2 SPECI FI C LOCATI ONS OVERSEAS/ CONUS
3 NO OVERSEAS LOCATI ONS SUl TABLE
4 REQUI RES ASSI GNVENT W THI N MAJOR MEDI CAL LOCATI ONS I N

CONUS

HOVESTEAD PROVI SI ON FOR ASSI GNVENT | N ONE AREA THAT

CAN SUPPORT SEA/ SHORE ASSI GNVENTS

6 TEMPORARY ENROLLMENT WHI LE TREATMENT/ TESTING | S
ONGO NG MJST UPDATE WTHI N 1 YEAR

()]

PRI MARY AERONAUTI CAL DESI GNATI ON (PAD). A one-position code used
internally in BUPERS to classify officer personnel in the Navy
aeronauti cal organization. Refer to Volune Il of reference (d)|

SEX. A one-position al phabetic code: M- male; F - female

DESI GNATOR (DESIG. A four-position code used to group billets and
of ficers by categories for personnel accounting and adm nistrative
purposes and to identify the status of officers. See reference (d),
Volunme |, part A

Encl osure (1)
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GRADE ON BOARD (GR on BD). A one-position al phabetic grade code of
of ficer onboard. Refer to Volune I, Part A of reference |(d)|

An asterisk (*) printed i medi ately before the GRADE ON BOARD code
indicates that the officer has been selected for pronotion to next

hi gher grade by a regul ar selection board. A plus synbol (+)
indicates that the officer is serving in the next higher grade as a
result of a promotion under the provisions of 10 USC 5787. A pound
sign (#) indicates that the officer is serving in the next higher
grade as a result of pronotion under the provisions of 10 USC 5787 and
has been selected for pronotion to that grade per the Oficer

Per sonnel Act.

DATE OF RANK. A four-digit (YYMM date of incunbent's present grade.
This colum will not show the date of rank of the spot grade (pronoted
per reference (f)) but will give the date of rank of the officer's
accel erat ed appoi ntment under the provisions of 10 USC 5787 or O ficer
Personnel Act pronotion (whichever occurred earlier.)

ESTI MATED LOSS CCODE/ DATE. The four-digit estimted date (YYMM on

which the officer will be a loss to active naval officer strength. A
one-letter |oss code indicating reason for the | oss precedes the date.
Not all officers will have an estimated | oss code and date. See

reference (d), Volume I1I.

DATE ASSI GNED BILLET. A four-digit (YYMV) date assigned to the
officer's current primary billet.

ESTI MATED DATE OF DETACHMVENT (EST DATE DETACH). A four-digit date
(YYMM representing the estinmated date of detachnent for an officer
who has witten orders. |If the date of the ODCR is later than the
Esti mated Date of Detachnment, the activity may be required to make a
DMRS Loss entry and submt a NAVCOWPT, Detachi ng Endorsenent to Orders
(Oficer/Enlisted) or SDS | oss event.

DATE REPORTED or ESTI MATED DATE OF ARRIVAL (EDA). A six-digit date
(YYMVDD) for an officer who has reported onboard; a four-digit date
(YYMM for an officer who has not yet reported. |If the date of the
ODCR is later than the EDA, the activity nmay be required to nake a
DMRS gain entry and submt a NAVCOWPT 3068, Reporting (Arrival)
Endorsement to Orders (Oficer/Enlisted) or SDS gain event.

PRQIECTED ROTATI ON DATE (PRQJ ROT DATE). A four-digit planned
rotation date (YYMM that is used only as a planning aid and is
subj ect to change by BUPERS.

Encl osure (1)
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ACCOUNTI NG CATEGORY CODE (ACC). A three-digit code indicating the
accounting category in which officers are carried in active duty
accounts.

CODE DEFI NI TI ON

100 FORDU - PERVANENT ASSI GNMENT FOR DUTY

101 FAI LED TO REPORT FOR DUTY (assi gned by BUPERS)

103 FORDU TEMAC - TEMPORARY ACTI VE DUTY

104 FORDU HUMS - HUMANI TARI AN ASSI GNVENT (nore than 6
nmont hs)

105 FORDU LI MDU - LIM TED DUTY (assignnent restricted for
medi cal reasons)

106 FORDU CFO - COWM SSI ONI NG AND FI TTI NG QUT (ship
Comm ssi oni nQg)

107 FORDU MOB — MOBI LI ZATI ON

108 FORDU PSI — GUARANTEED PROGRAMMED SCHOOL | NPUT
PROGRAM

109 DECLARED DESERTER (assi gned by BUPERS)

150 TEMPORARY DUTY GUARANTEED PS

320 TEMDU FFA - TEMPORARY DUTY FOR FURTHER ASSI GNMENT

323 M SSI NG | NTERNED

330 TEMDU FFT - TEMPORARY DUTY FOR FURTHER TRANSFER

341 TEMDUI NS - TEMPORARY DUTY UNDER | NSTRUCTI ON (| ess
than 20 weeks)

342 DU NS - DUTY UNDER | NSTRUCTI ON (20 weeks or greater)

350 TEMDU OTHER - TEMPORARY DUTY NOT OTHERW SE DEFI NED

351 FAI LED TO REPORT FOR TEMPORARY DUTY (assi gned by
BUPERS)

CODE DEFI NI TI ON (cont.)

352 TEMDU CFO - TEMPORARY DUTY FOR COWM SSI ONI NG AND

FI TTING QUT (|l ess than 6 nonths)

Encl osure (1)
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380

381

382

390

391

392
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DEFI NI TI ON (cont . )

TEMDU MED BD/ PEB - TEMPORARY DUTY AWAI Tl NG

FORIVAL

MEDI CAL BOARDY PHYSI CAL EVALUATI ON BOARD PROCEEDI NGS

TEMDU TEMP DI SQUAL - TEMPORARY DUTY PENDI NG EVALUATI ON

BY LOCAL AUTHORI TI ES FOR SPECI AL DUTI ES (di
submarine, aircrew, etc.)

Vi ng,

TEMDU SEM NAR - TEMPORARY DUTY, SENIOR M NORITY

ASSI STANCE TO RECRUI TI NG PROGRAM

TEMDU UNTREAT - TEMPORARY DUTY UNDER TREATMENT

(itnpatient at a Naval nedical facility)

TEMDU UNTREAT - TEMPORARY DUTY UNDER TREATMENT

(rmedi cal hol di ng conpany)

TEMDU UNTREAT - TEMPORARY DUTY UNDER TREATMENT
(hospitalized at a non-mlitary nmedical facility)

TEMDU UNTREAT - TEMPORARY DUTY UNDER TREATMENT
(hospitalized at other uniformed Service nedica

facility)

TEMDU SEPRCS - TEMPORARY DUTY PENDI NG SEPARATI ON,

Dl SCHARGE, RELEASE, RETI REMENT

TEMDU SEPRCS - TEMPORARY DUTY PENDI NG SEPARATI ON,

DI SCHARGE, RELEASE, RETI REMENT (pay st at us,
awai ting final disposition of Physical Eval
Boar d)

at hone
uati on

TEMDU SEPRCS - TEMPORARY DUTY PENDI NG SEPARATI ON,

DI SCHARGE, RELEASE, RETI REMENT (pendi ng Revi ew Board

approval of Admi nistrative Discharge)

TEMDU DI SP - TEMPORARY DUTY DI SCI PLI NARY ( hol dee, not

confi ned)

TEMDU DI SP - TEMPORARY DUTY DI SCI PLI NARY (confined in a

mlitary facility)

TEMDU DI SP - TEMPORARY DUTY DI SCI PLI NARY (hel d or

Confined by civilian/foreign authorities)

Encl osure (1)
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CODE DEFI NI TI ON (cont.)
400 IN TRANSIT - (system generated when | oss from onboard

Activity processed)

DUTY STATUS EFFECTI VE DATE (DSED). A four-position date (YYMM that
reflects the nost recent change to a nenber's onboard duty status as
indicated in the ACC entry.

FAM LY CO LOCATI ON | DENTI FI ER. A one-position al phabetic code may
appear immedi ately after the DSED to broadly identify fam |y menbers
of an active duty sponsor. These definitions, listed below, identify
fam |y nenbers who may be residing with the officer at the current
duty station.

DEFI NI TI ON

SPOUSE

SPOUSE AND CHI LDREN

CHI LDREN

SPQUSE, CHI LDREN, AND OTHER FAM LY MEMBERS
SPOUSE AND OTHER FAM LY MEMBERS

CHI LDREN AND OTHER FAM LY MEMBERS

OTHER FAM LY MEMBERS

NONE

-<G)'|'|ITIUOWJ>‘§

NUMBER DEPENDENTS RESI DI NG | N SPONSOR' S HOUSEHOLD. A one-position
code that identifies the total nunber of authorized fam |y menbers
residing at the sane current duty station and | ocal address as the
active duty sponsor. This total represents both command and non-
command sponsored dependents for overseas duty stations; it also is
recorded on page two of the officer's service record.

:

DEFI NI TI ON
SPOUSE

SPOUSE AND CHI LDREN

CHI LDREN

SPQUSE, CHI LDREN, AND OTHER FAM LY MEMBERS
SPOUSE AND OTHER FAM LY MEMBERS

CHI LDREN AND OTHER FAM LY MEMBERS

OTHER FAM LY MEMBERS

NONE

<FPNNWRN PR
1
© © © © © ©
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DATE DEPENDENTS ARRI VED AT OVERSEAS STATION (DATE DOS). A four-digit
date (YYMM indicating the date the officer's dependents arrived at
t he overseas station.

NUMBER COVVAND SPONSORED DEPENDENTS ON STATI ON OVERSEAS (DOS). A one-
digit code that identifies the nunber of comrmand-sponsored famly
menbers on station overseas who reside with their sponsor at the
Current Overseas Duty Station

CODE DEFI NI TI ON

SPOUSE

SPOUSE AND CHI LDREN

CHI LDREN

SPQUSE, CHI LDREN, AND OTHER FAM LY MEMBERS
SPOUSE AND OTHER FAM LY MEMBERS

CHI LDREN AND OTHER FAM LY MEMBERS

NONE

PR RPRPRRR

1 1
O ©O© O oo

<0000 O0O

PRI MARY AND SECONDARY DEPENDENCY CODE (DEP). A two-position code
identifies the type and nunber of dependents. The first position
identifies primary dependents (spouse and children) or marital status.
The second position identifies secondary dependents (dependent
parents). A blank in either position indicates no qualified
dependents in that category.

FI RST POSI TI ON (Pri nary)

DEFI NI TI ON

NO DEPENDENTS

SPOUSE, NO CHI LD

SPOUSE, CH LD OR WARD
SPOUSE, CHI LDREN OR WARDS
SPOUSE, CHI LDREN OR WARDS
SPOUSE, CHI LDREN OR WARDS
SPOUSE, CHI LDREN OR WARDS
SPOUSE, CHI LDREN OR WARDS
SPOUSE, CHI LDREN OR WARDS
SPOUSE, OR MORE CHI LDREN OR WARDS
CH LD OR WARD

co~NOoO UG WN PR

I(D'ﬂrncj()UJ>>¢>a>\10>01h.u>mjh=cw§

coO~NO O WN P

CHI LDREN
CHI LDREN
CHI LDREN
CHI LDREN
CHI LDREN
CHI LDREN
CHI LDREN

OR WARDS
OR WARDS
OR WARDS
OR WARDS
OR WARDS
OR WARDS
OR WARDS

11
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K M LI TARY SPOUSE
S M LI TARY SPOUSE & 1 CHI LD
T M LI TARY SPOUSE & 2 CHI LDREN
U M LI TARY SPOUSE & 3 CHI LDREN
\Y M LI TARY SPOUSE & 4 CHI LDREN
W M LI TARY SPOUSE & 5 CHI LDREN
X M LI TARY SPOUSE & 6 CHI LDREN
Y M LI TARY SPOUSE & 7 CHI LDREN
z M LI TARY SPOUSE & 8 OR MORE CHI LDREN
SECOND POSI TI ON ( Secondary)
CODE DEFI NI TI ON
0 NO SECONDARY DEPENDENTS
J 1 DEPENDENT PARENT
S 2 DEPENDENT PARENTS
Y* 2 PARENTS AND 1 PARENT- | N-LAW
Z* 2 PARENTS AND 2 PARENT- | N- LAW

*LOCO PARENTS AND PARENT-1 N- LAWS ARE ALSO CODED AS PARENTS

AVI ATI ON BI LLET |1 NDI CATOR (ABlI). A one-position code that indicates
an officer's current operational flying status, if applicable. Refer
to Volune Il of reference|(d)!

MONTHS OF OPERATI ONAL FLYING (MOF). The total nunmber of nonths of
operational flying that qualify the officer for the 12- and 18-year
gat es.

NOTE: Validation of ABI and MOF data elenments by the activity with
each avi ation officer concerned is directed on a one-tinme basis and on
a periodic basis thereafter to ensure the accuracy of information
shown. Submt changes or corrections to these elenents as outlined in
encl osure (2).

SECURI TY DATE (SEC DATE). Contains nenber's type of security
i nvestigation and the four-digit date (YYMM the nmenber's current
security clearance was granted.

12
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OFFI CER SUBSPECI ALI TY (SUBSPECI ALITY) 2. A five-digit secondary
subspecialty code assigned to an officer to identify advanced
education, functional training, and significant experience in various
fields and disciplines, if applicable. See reference|(d), Volume I,
part B.

NUCLEAR COVM SSI ON DATE (NCD). A six-position date (YYMVDD) equal to
the first day a nmenber served on active duty as a conm ssi oned
officer. Refer to Volume Il of reference (d).

NUCLEAR STATUS | NDI CATOR (NSI). A one-position al phabetic code that
indicates the officer's entitlenent to nuclear officer incentive pay
(NOP). Refer to Volune Il of reference (d).

NUCLEAR SERVI CE CONTROL DATE (NSCD). A six-digit date (YYMVDD) which
gives the effective date associated with the NSI. Prospective dates
are shown by zeros in the day portion of the field. Refer to Vol une
Il of reference (d).

13
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MAPTI S Deci sion Logic Table - Oficer
EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS OCR LETTER MESSAGE
FORM
ACD or ASED, X NAVPERS 15839H, Letter to PERS-4321
correction of Vol une 11
Active Duty Service X NAVPERS 15839H, Letter to PERS-274
Dat e, change Vol urre 11
Addi tional Duty X DVRSMAN Section 3
Change
Appointed to X X A3068 NAVCOWMPT 3068
of ficer grade B90611
Avi ation Billet X NAVPERS 15839H, Letter to appropriate
I ndi cat or, Change Vol urre 11 assi gnment
of ficer
Avi ation Status X NAVPERS 15839H, Letter to PERS-432T
I ndi cator (ASI), Vol urre 11
correction of
Conmi ssi oned from X B90611
enlisted status
Conmi ssi on terninated X DVRSMAN Section 3
Dat e assi gned X DVRSMAN Section 3
billet, change
Dat e dependents X DVRSMAN Section 3
arrived on station,
change
Dat e of rank, change X BUPERSI NST 1301.40 | Letter to PERS-22
Dat e reported, X DVRSMAN Section 3
change
Dependent s, change X B90434 NAVPERS 1070- 602
nunber of
Dependents on X X A3068 NAVCOWPT 3068
station, reporting of B90611
B90434
Dependents on X DVRSMAN Section 3
station, change
nunber of
1
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EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS CCR LETTER MESSACE
FORM
Desi gnat or, change X NAVPERS 15839H, Letter to
Vol une | appropriate
assi gnment of ficer
Desi gnat or, X BUPERSI NST 1301.40 | Letter to PERS-1024
correction of ODCR
Det ached from ADDU X A3067 NAVCOMPT 3067
B90621
Di ed X A3067 Message to PERS-642;
B90621 info copy to
PERS- 1024
Di schar ged X X A3067 NAVCOWP 3067
B90621
DVRSMAN Section 3
Dropped fromrolls X X A3067 NAVCOWP 3067
B90621
DVRSMAN Section 3
Duty Status (ACO), X DVRSMAN Section 3
change
Estinated date of X BUPERI NST 1301. 40 Letter to
arrival, change appropriate
assi gnment of ficer
Estinated date of X BUPERI NST 1301. 40 Letter to
det achment, change appropriate
assi gnment of ficer
Estinated date of X NAVPERS 15839H, Letter to
| oss, change Vol urre 11 appropriate
assi gnment of ficer
Et hni ¢ G oup X X DVRSMAN Section 3
Desi gnat or, change
FAC Code, change X OPNAVI NST 1000. 16H | Letter to Mlitary
Manpower C ai nant
Fitness Report data, X X BUPERSI NST 1611.17 | Letter to PERS-323
correction of
Gai n, correction of X DVRSMAN Section 3
Gai n erroneous; X DVRSMAN Section 3
cancel | ati on of
2
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EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS OCR LETTER MESSACE
FORM
G Bill, election or X OPNAVI NST 1780. 2 Source docunent is
correction of DVRSMAN Section 8 DD 2366
Grade, change X NAVPERS 15839H, Letter to PERS-22
Vol urre 11
Involuntarily re- X X A3068 NAVCOWMPT 3068
called to active duty B90611
B90205
B90427
DRVSMAN Section 3
Loss, correction of X DRVSMAN Section 3
Loss, erroneous; X DRVSMAN Section 3
Cancel | ati on of
M sc. change X DRVSMAN Section 3
Correction
M ssi ng X X DVRSMAN, Section 3 | Message to PERS-642
M LPERSVAN 1770-010
Mont hs of operational X NAVPERS 15839H, Letter to PERS-432T
flying Vol urre 11
Name, correction or X M LPERSMAN 1000-130/| Letter to PERS-324
change to service
record
Name, Correction to X BUPERSI NST 1301.40 | Letter to PERS-324
ODCR
NCD, NSI, or NSCD; X NAVPERS 15839H, Letter to PERS-42
correction of Vol urre 11
Order status, change X BUPERSI NST 1301.40 | Letter to appropri-
cancel | ation of ate assi gnnent
of ficer
Order status, change X BUPERSI NST 1301.40 | Letter to appropri-
ate assi gnnment
of ficer
3
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EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS OCR LETTER MESSAGE
FORM
PEBD, correction is X DVRSMAN Section 3 Use only when
bl ank on LES or does NAVPERS 1070/ 26,
not entitle officer Statement of Service
to correct pay in- has not been issued.
titlements (i.e.,
| ongevity or
ad/renove the Over 4
Years Enlisted
Service |ndicator).
PEBD, correction if X B90604 Letter PERS-274
NAVPERS 1070/ 26
St at ement of
Servi ce has been
i ssued
Primary Aeronauti cal X NAVPERS 15839H, Letter to appropri-
Desi gnat or, change Vol urre 11 ate assi gnnment
of ficer
Primary billet/duty X DVRSMAN Section 3
assi gnment, change
Proj ected Rotation X BUPERSI NST 1301.40 | Letter to appropri-
Dat e, change ate assi gnnment
of ficer
Race/ Popul ati on X DVRSMAN Section 3
Group Code,
correction of
Recal | ed Reserve X X A3068 NAVCOMPT 3068
First reports for B90611
ACDU or TEMAC B90205
DVRSMAN Section 3
Recei ved for ACDUTRA X A3068 If activity getting
B90611 underway, report
menber via enbarked
entry.
Recei ved for Addi- X X A3068 NAVCOWMPT 3068
tional Duty (ADDU) B90205
B90611
Recei ved for duty X X A3068 NAVCOWVPT 3068
B90205
B90611
4
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EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS OCR LETTER MESSACE
FORM
Recei ved for duty X X A3068 NAVCOMPT 3068
under instruction B90205
(i ncludes OSAMs) B90611
Recei ved for TAD X A3068 Pr epar es NAVCOWPT
3068 if menber has
pay record in
possessi on.
Recei ved for X X A3068 NAVCOMPT 3068
tenmporary duty B90427
B90606
Rel eased to X X A3067 NAVCOMPT 3067
inactive duty B10271
DVRSMAN Section 3
Resi gned X X A3067 NAVCOMPT 3067
B10271
DVRSMAN Section 3
Retired X X A3067 NAVCOMPT 3067
B10271
B90621
DVRSMAN Section 3
Reverted to enlisted B90607 No MAPTI S acti on;
status fromofficer BUPERS wi Il gain
status of officer menber to EDVR
candi date status as
NAVCAD, ACC, CC,
Naval Acadermy M DN,
NROTC, or OCARS
Security code/date, X BUPERSI NST 1301.40 | Letter to PERS-812
correction of
Service date, change X NAVPERS 15839H, Letter to PERS-22
Vol urre 11 (applicable only to
per manent USN
of ficers in grades
04, 05 and 06).
Sex code, change X BUPERSI NST 1301.40 | Letter to PERS-1024
SSN, change or X M LPERSMAN 1000-130|| Letter to PERS-324
correction to
servi ce record
5
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EVENT ACTI ON REFERENCE REMARKS
TO DFAS PAY/
PERSONNEL
MANUAL
( DFASPPM
(unl ess otherw se
St at ed)
DVRS OCR LETTER MESSAGE
FORM
SSN, correction of X B90645 Letter to PERS-324
ODCR
NAVPERS 15839H,
Subspeci ality code, X Vol urre 11 Letter to PERS-440
change
Transferred from X X A3067 NAVCOMPT 3067
Addi tional Duty B90205
(ADDU) poi nt B90621
Transferred from TAD A3067 Prepare NAVCOWPT
poi nt B90202 3067 if nenber has
B90621 pay record in
possessi on.
Transferred to TAD X A3067 Prepare NAVCOWPT
poi nt B90202 3067 i F nenber has
B90621 pay record in
possessi on.
Transferred PCS or X X A3067 NAVCOMPT 3067
TEMDU B90202
Unit identification X B90621 Letter to PERS-1024
Code (if menber B90633 with certified copy
erroneously assigned NAVPERS 15839H, of NAVCOWPT 3068 as
to); correction of Vol urre 11 an encl osure.
6
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